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ART FAIR ON THE SQUARE 2024 INSTRUCTIONS

Show Hours: 10:00am - 5:00pm Sunday, September 1 & Monday, September 2

Welcome to the 69th Annual Art Fair on the Square!
We are looking forward to wonderful weather and a successful show for everyone!

Please read all instructions very carefully before the Fair to help you prepare for the event
and ensure things run smoothly Saturday night and Sunday morning. Once you arrive in
Lake Forest, please follow all signage guiding you East on Deerpath Rd. into town and to

your check-in location to receive your artist packet. Important: Zones are color-coded and
correspond to check-in times, locations, traffic flow directions, and Booth #'s. Please take

note of your Zone Color & Booth Number.

BOOTH SPACES:

Extra stock must be stored within, or immediately behind your booth space or in your
vehicle; you may NOT use the sidewalks for storage nor extend your storage area
past the two feet that have been provided. The City of Lake Forest has requested that
no items or chairs be placed in the bushes behind booths as these items damage the
landscaping. NO STAKES ARE ALLOWED IN THE GRASS OR ON THE STREET! (There is an
underground sprinkling system in the grass which could be damaged by stakes) The Police
Chief of Lake Forest requires all artists to use weights on their tents to help prevent
damage in the event of high winds.

CLEAN UP:
Each artist is responsible for making sure that the area surrounding his or her booth is
clean at the end of each day.

SECURITY:

A security guard will be on duty Saturday and Sunday overnight, so it will be possible to
leave your display in place if you choose. However, The Deer Path Art League is not
responsible for any damage or loss of tents, personal property, displays, or artwork left in
the show area overnight.

RESTROOMS:
Port-o-Potties, including a handicap unit, will be located on North Bank Lane, Forest Ave.
and the train station. Volunteer booth sitters are available for your convenience.

LODGING ACCOMMODATIONS:
There are recommendations of nearby hotels listed on our website.




SAFETY INFORMATION:

FIRST AID is available in the INFO BOOTH

In the event of severe weather or high winds, the Lake Forest Police will notify the Deer
Path Art League, and we will notify the artists and the public. In such an event, artists and
guests should go to their cars and leave the area or proceed to the train station or to the
Gorton Community Center for shelter at 400 E. Illinois Road. Please see below for the City
of Lake Forest’s fire extinguisher requirement and review for compliance.

INFORMATION BOOTH:
The information booth will have FIRST AID, Concierge, Lost and Found, and Maps.

TAX:

The sales tax is 8%. You are responsible for collecting and remitting the Tax to the Illinois
Department of Revenue. Attached you will find a document that features a payment
coupon that is designed to simplify the process of submitting sales tax owed, whether or
not you have an IBT number.

COMPLIMENTARY FOOD & DRINK:

Coffee and water will be available near the Information Booth starting Sunday morning.
Bagged "Grab & Go" lunches are available for pick-up on the North side of Market Square
(as indicated on the map), Monday between 9:00 am - 12:00 noon. Monday evening,
complimentary pizza will be available at the Volunteer Tent after 5:00 pm, and on the
corner of Forest Ave. and South Gate.

ADDITIONAL INFORMATION

Market Square:

The City of Lake Forest has changed pedestrian traffic at the Lake Forest Train Station in
Market Square. Pedestrians are not allowed to cross the railroad tracks at the train station.
Artists will be required to cross the tracks at Westminster Ave. to access their vehicles in
the North Parking Lot, East of the railroad tracks.

The City of Lake Forest requires each artist to have a fire extinguisher in their booth.
The Fire Marshall of Lake Forest, IL has provided the following:

The State of lllinois has adopted NFPA 101 Life Safety Code 2000 edition as the required
minimum standard throughout the state. Chapter 11 section 11.11 covers tents and their
requirements.

The requirements are as follows:

Section 11.11.5 Fire-Extinguishing Equipment. Portable fire extinguishing equipment of approved
types shall be furnished and maintained in tents in such quantity and in such locations as
directed by the authority having jurisdiction. The authority having jurisdiction is the Fire
Department representing the City of Lake Forest. We require an extinguisher that shall be an ABC
(Multipurpose Dry Chemical) a minimum of five (5) pounds.

Please be prepared to comply with city codes. If you do not own a city required fire
extinguisher, please purchase one at your local hardware store, or at:

Lake Forest Hardware 825 S. Waukegan Rd, Lake Forest, IL 60045



CHECK-IN AND SET-UP

Regardless of arrival time or day, all artists must report to their Zone designated
check-in area and follow the traffic pattern of their Zone color. Set-up/check-in begins
after 7:00 pm, Saturday night. Look for your zone color flag at your check-in location.
Volunteers will be on hand to help with set-up until 9:30 pm, Saturday night and will return
Sunday morning at 6:00 am to open Sunday check-in. There will be no artist check-ins or
vehicles allowed in Market Square after 9:30 pm Saturday night or before 6:00 am
Sunday morning. *Purple zone please use the BLUE station to check-in.

ZONE COLORS AND CHECK-IN LOCATIONS

BOOTHS #1-4 & 170 - 174 - PURPLE ZONE - Check-in at North Train Station Parking
Lot/BLUE BOOTHS #63 - 96 BLUE ZONE - Check-in at North Train Station Parking Lot
BOOTHS #24 - 59 GREEN ZONE - Check-in at South Train Station Parking Lot
BOOTHS #6 - 21 & 148 - 166 RED ZONE Check-in at Oakwood Ave. South Parking Lot

It is important that you go to the correct Zone check-in, as your packet will only be at your
color-coordinating location. You must present a Photo ID of the person who applied to the
show (driver’s license or other official identification with an image of the applicant). At your
color-coded check-in location, you will receive your artist packet to get into the show and
follow the traffic flow instructions to your booth space.

Set-up begins Sat. evening AFTER 7:00 pm and ends Sun. morning BEFORE 9:30 am.
The latest check-in is 8:30 am, Sunday morning. If you have not checked-in by 8:30 am you
will be charged a late fee.

In order to accommodate everyone in the limited time and space available, please park
your vehicle near your booth space only long enough to unload it - twenty (20) minutes.
After 20 minutes, you will be asked to move your vehicle outside the show area to allow for
other artists to unload.

TRAFFIC PATTERNS
Additional to the attached maps, you will be provided a detailed load-in map for your

booth, at check-in and volunteers will be on hand to help you navigate to your booth.

YELLOW ZONE REMINDER: Booths on North Gate (#109 - 116), South Gate (#138 - 145)
and Forest Ave. (#122 - 137), cannot be reached by vehicle - the historic roads are too
narrow. The parking lot has dedicated unloading areas very close to your booth - you
will be able to unload your vehicle and dolly or cart materials a very short distance
to your booth space.

Artists may only park in the North lot of the Lake Forest Train Station.
Do not leave your vehicle on show grounds to setup your booth.
Please unload and return to your booth to finish set up.




SUMMARY OF SHOW RULES

Artists must follow the load-in/set-up instructions and times.
Artists must check in with Photo ID and obtain a pass BEFORE setting up their booth.
Artist Statement with Photo of the Artist must be on display in their booth.

The Artist who created the artwork must be in his or her booth both days until the
show closes.

No generators are allowed, and electricity will not be provided.

Reproductions of one-of-a-kind work must outside the booth, labeled as
"Reproductions”, and displayed in bins, not on the walls.

All work must be created solely by the artist - NO commercial production work
allowed.

Photographers must disclose their creative and printing process in their Artist
Statement and all prints must be hand signed by the artist.

No vehicles in Market Square before 7:00pm Saturday night or before 5:30pm on
Monday.

“No Shows” will not be eligible for consideration for the 2025 show.

NO SMOKING IS ALLOWED IN MARKET SQUARE
OR SURROUNDING DOWNTOWN AREA.




270 Market Square Lake Forest, IL 60045
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